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MOJIO)KEHUE
O MOPSIAKE PA3PABOTKH, IPUHSITUS, YTBEP)KIEHUS JIOKAJILHBIX
HOPMATHUBHBIX AKTOB MYHUIIUTIAJILHOT O BIOJKETHOT'O
JOLKOJbHOI'O OBPA30OBATEJILHOI'O YUPEKJIEHUS BAPSIKUHCKUIA
JETCKHUI CAJI «<AJICY» IOTAZUHCKOI'O MYHUIIUIIAJIBHOT'O PAIIOHA
PECIYBJIMKU TATAPCTAH

I. O6uue mosoxeHust

1.1. Tonoxxenue o nopsake pa3pabOTKU U NPUHATHS JIOKAJIBHBIX HOPMaTUBHBIX akToB MBJIOY
Baitpskunckuit nerckuit can «Ancy» (nanee — Ilonoxenue, nanee - JIOY) yctaHaBIMBaeT eIMHbIC
TpeOOBaHMS K JIOKAJbHBIM HOPMATHBHBIM aKTaM, HUX MOJATOTOBKE, O(GOPMIICHHIO, HPUHATHIO,
YTBEPKJICHHIO, BCTYIUICHUIO B CUILY, BHECEHHIO U3MEHEHUI U OTMEHE.
1.2.Hacrosimee [lomoskeHne sIBIsSETCS JTOKAIGHBIM HOpMAaTHBHBIM akToM MBJIOVY Baiipskunckuii

neTckuit canm «Ancy» (mamee - JOY) m o00s3aTeNbHO K HCIOMHCHWIO BCEMH YyYaCTHHKAMH

06paBOBaTeJ’ILHHX OTHOIIICHHIA.
1.3.Tlonoxxenne monaroroeieHo Ha ocHoBanmu DenepanpHoro 3akoHa «0O0 oOpa3oBaHHHM B
Poccuiickoit ®enepanuny», Tpynosoro koaekca PO (nanee — TK PD), 'paxxnanckoro Konexca PO
(manee — 'K P®), Ycrasa J10V.
1.4 Jlokanbubiit HOpMaTuBHBIN akT JJOY (nanee — JOKaJIbHBINA aKT) — 3TO HOPMATUBHBIN IIPABOBOM
JOKYMEHT, COJIep KAl HOPMBI, peryaupyromie oopa3zoBatenbHbie oTHoeHUs B IOY B mpenenax
CBOEH KOMIIETCHIIMU B COOTBETCTBUU € 3aKOHOJATenbCTBOM Poccuiickont Penepanyu, B NOPAIKE,
yCTaHOBJIEHHOM YcTtaBoM [JOVY.
1.5. JlokanbpHble aKThI AEUCTBYIOT TOJBKO B Mpeieax JaHHONH 00pa3oBaTeIbHOM OpraHu3aluy 1 He
MOT'YT PETYJIMPOBAaTh OTHOLLIEHHUS BHE €€.
1.6. JlokanbHble aKThl M3JAIOTCS 10 OCHOBHBIM BOIIPOCaM OpraHU3allid W OCYIIECTBICHUS
oOpa3zoBatenbHOil AesTensHocT JJOY, B TOM 4ncie Mo BONpOcaM, periiaMeHTUPYIOUINM MTpaBHiia
npueMa OOy4aroIuXCs, PEKUM 3aHATHA 0O0ydarommxcsi, (GOpMbl, NEPUOTUYHOCTH U TOPSIOK
TEKYIIETO0 KOHTPOJISl, MOHUTOPUHTA TOCTHKEHUN 00ydJaromuXxcsi, MOPsA0K U OCHOBAHUSA MEPEBO/IA,
OTYHCIICHHS W BOCCTAHOBJCHHS OOYYAIOMIMXCS, TMOPSAAOK OQOPMIICHHS BO3HUKHOBEHUS,
MPUOCTAHOBIICHUS W TPEKpAIEeHUs] OTHOIIEHUH MeEXIy oO0pa3oBaTeNbHOM oOpraHu3anuend u
oOydaromuMucss u (W) POIUTENSIMH (3aKOHHBIMHA TIPEJCTABUTEIISIMH) HECOBEPIICHHOJIETHHIX
00yJaromuxcsl.
1.7. JloxanbHble aKThl, COOTBETCTBYIOIINE BCEM TpeOOBaHUAM 3aKoHOAaTenbcTBa PD, sBisdroTCS
00s13aTeJIbHBIMU K MCIIOJIHEHHIO BCEMU YYaCTHUKAMHU 00pa30BaTeIbHbBIX OTHOLICHUH.
1.8. HopMBbI TOKabHBIX aKTOB, YXY/IIAIOIINE MOJIOKEHUE 00ydarommxcsi uin padoTaukoB JJOY
10 CPAaBHEHMIO C MOJIOKEHHUEM, YCTAHOBJIEHHBIM 3aKOHOAATEIbCTBOM 00 00pa30BaHHUU, TPYAOBBIM
3aKOHOAATEILCTBOM JIHOO0 MPHUHSATHIE C HAPYILIEHUEM YCTAHOBJICHHOI'O MOPSAIKA, HE MPUMEHSIOTCS
u nomiexat orMeHe JJOVY.
1.9. Jlokanpnblie akTel JJOY yTpaunBaroT cuity (TIOJTHOCTBHIO HIIM B OTJICIBHOM YaCcTH) B CIEAYIOIINX
CITydasx:
BCTYIJICHUE B CHJTY aKTa, IPU3HAIOLIETO JaHHBIN JTOKAJIBHBIA aKT YTPATUBILUM CHITY;
BCTYIUIGHHE B CHJIY JIOKQJIBHOTO akTa OoJbIIeld IOPUIUYECKON CHIIBI, HOPMBI KOTOPOTO
MIPOTUBOPEYAT MOJIOKEHUSIM JAHHOTO JIOKAJIbHOTO aKTa;
IIPU3HAHUE CYIOM WJIK UHBIM YIIOJTHOMOYEHHBIM OPTaHOM IOCYAApCTBEHHOM BJIACTH JIOKAJIbHOTO
akta JIOY nmpotuBopevammm I1elCTBYIOMEMY 3aKOHOIaTEITLCTBY.




1.10. Jlokansusbiii akt JIOY, yTpaTuBLIMiA CHITY, HE MTOJIEKUT UCTIOTHEHUIO.
1. Ilesn u 3apauun

Hensmu u 3agauamu Hactosiiero [lonoxxenue saBnstoTes:

® CO3JaHHUE €IMHOU U COIIACOBAHHOW CUCTEMBI JIOKaJIbHbIX akToB JI0Y;

e o0ecreueHre IPUHIIMIA 3aKOHHOCTH B AesitebHocTH [0V

® COBEpILEHCTBOBaHMUE Ipoliecca MOJATOTOBKH, O(QOPMIICHUS, MPUHATHS u

peanu3aiuy JIOKaJIbHbBIX aKTOB;
® MpeAoTBpalleHue AyOTUPOBaHUS PETYIMPOBAHUS OOIIECTBEHHBIX U
oOpa3zoBaTesbHbIX oTHOIIEHUH B JIOY.
I11. Buapl JIOKAJIBLHBIX AKTOB
3.1. B cootBercTBHu ¢ YcTaBoM aesteabHOCTh JIOY periiaMeHTHpyeTCs CIeIyIOIUME BHIAMHU
JIOKAJbHBIX AKTOB: TMOJIOKEHHUs, pELIECHUs, TMPUKA3bl, PACIOPSKEHUS, HUHCTPYKIIUH,
JOJDKHOCTHBIE MHCTPYKIIWH, TIpaBuia, mopsanok. [IpeacTaBiaeHHbIN mepeueHb BUIOB JOKATBHBIX
AKTOB HE SIBJISIETCA UCUYEPIIBIBAIOLIIM.
3.2.Jlokanbable akThl JJIOY MOTYT OBITH KJTAaCCH(UITMPOBAHBIL:
a) Ha TPYIIIbI B COOTBETCTBUU ¢ KoMmmeTreHuuen JJOY:
1. JIokanbHBIE aKThI, pETIaMEHTUPYIOIINE YIIPABICHHE 00pa30BaTEILHON OpraHU3aIuei.
2. JIokanbHBIC aKThI, PETJIAMEHTHPYIOIINE OPTraHU3alMOHHBIE ACTIEKTHI ACSITETbHOCTH
o0pa3oBaTeNIbHOI OpraHu3alnu.
3. JIokanbHBIC aKTHI, pETJIaMEHTUPYIOIINE MTpaBa, 00s3aHHOCTH, MEPHI COLUATBHON MOACPKKU
oOy4Jaromxcsi 00pa3oBaTeILHON OpraHU3aIUH.
4. JloKkaJIbHBIE aKThl, pErJIAMEHTUPYIOIIHE MpaBa, 00SI3aHHOCTH U OTBETCTBEHHOCTh pA0OTHUKOB
o0pa3oBaTesIbHOI OpraHu3alnu.
5. JIokanbHBIE aKThI, pETIAMEHTUPYIOIINE 00pa30BaTeIbHbIC OTHOIICHHS.
6. JIokanbHBIE aKThI, pErJIAMEHTUPYIOIINE OTKPBITOCTh, JOCTYIIHOCTh HH(OPMAIIH O
JESITENBHOCTH 00pa30BaTEIbHON OpraHn3allnu.
7. JIokanpHBIE aKThI, pErJIAMEHTUPYIOIINE MOPSI0K MATEPUATILHOTO CTUMYIUPOBAHUS
COTPYAHHUKOB.
8. JIokanpHbIE aKThI, pEriIaMEHTUPYIOIINE OpPTraHU3aLUI0 TUTaHUS.
9. JIokanbHbIE aKThl, pETIIAMEHTUPYIOIIE OCOOEHHOCTH OpraHNU3aluu 00pa30BaTEIbHOTO
rpoiiecca.
10. JlokayibHBIC aKThI, PETIAMEHTHUPYIONINE OLEHKY M Y4eT 00pa30BaTEIbHBIX JOCTUKCHHIMA
oOydJaronuxcs.
11. JlokasibHbIE HOPMATUBHBIE AKTHI, PETJIAMEHTUPYIOIINE OPraHU3aLMI0 U OCYILECTBICHUE
00pa30BaTeNbHON IEATETHPHOCTH OPraHu3alluy, MPEAYCMOTPEHHBIE (eiepaTbHbIM 3aKOHOM
Ne273-03.
0) 10 KpUTEPUSIM:
1o cepe nencTBus:
-00111er0 XapakTepa U CIEeUAIBHOTO XapaKTepa;
-110 KpYT'y JIMII: pacIpocTpaHsomuyecs Ha Bcex padoTHukoB IOV u He pacnipocTpaHstouecs
Ha BCeX paOOTHUKOB OpPTraHU3AIINH;
-0 CMOCcO0y MPUHATHS: MpUHUMaeMble pykoBoauteneM OV eauHOIWYHO W pUHUMAaEMbIe
C Y4eTOM MHEHHsI MPEACTABUTEIHLHOTO OpraHa Y4aCTHUKOB 00pa30BaTEIbHBIX OTHOIICHHIA,
-110 CPOKY JAE€HCTBHUSI: TIOCTOSIHHOTO I€UCTBUS, O€CCPOUYHBIE, C ONPEICICHHBIM CPOKOM
JIeHCTBUS,
-110 CPOKY XpaHEHHMsI: TIOCTOSTHHOT'O XpaHEHUs, 75 JIET U IpyTHE.
IV. Ilopsiiok MOATrOTOBKH JIOKAJIbHBIX AKTOB

B 10V ycranaBnuBaeTcst CAeAyIOUIUN MOPSIOK MOATOTOBKH JOKATBHBIX aKTOB:
4.1. 'HUIMaTopOoM MOATOTOBKH JTOKAIBHBIX AKTOB MOTYT OBITh:
YUpEAUTED;
agmuuuctpanus OV B nuile e€ pyKoBOAUTENS, 3aMECTUTENIEH PYKOBOAUTEIS;
OpraHbl TOCYJapCTBEHHO-001IeCTBeHHOTO ypasienus JJOY;
YYaCTHUKHU 00pa30BaTeIbHBIX OTHOIIICHUH.
OcHoBaHMEeM Ui TOATOTOBKH JIOKAIHHOTO aKTa MOTYT TAaKXe SBISATHCS H3MEHEHUS
B 3aKoHOAaTenbCTBE PO (BHECEHUE M3MEHEHUI, U3/1aHNe HOBBIX HOPMATHUBHBIX MTPABOBBIX



aKTOB).

4.2. TIpoeKT JIOKaIbHOr0 aKTa FTOTOBUTCS OTIEJIbHBIM PAOOTHUKOM WM TPYNIION paOOTHUKOB I10
nopyuenuto 3asenyrouiero 10V, a taxxe opranom camoynpaniieHust JJOY, KOTopelil BEICTYIUIT
C COOTBETCTBYIOLIEN MHUIIUATUBOM.

4.3. TloaroToBka JIOKAJIFHOTO aKTa BKJIIOYAET B ce0s M3yYeHHE 3aKOHOMATENBHBIX W HWHBIX
HOPMAaTUBHBIX aKTOB, JOKaJIbHbIX akToB J[OVY, persiaMeHTHUPYIOLUX TE€ BOIPOCHI, KOTOPHIE
MIpearnoaraeTcsi OTpa3uTh B IPOEKTE HOBOTO aKTa, U Ha ATOW OCHOBE BHIOOp €ro BHJA,
COJICpKaHUS U MPEJICTaBICHUE €ro B MUCbMEHHOH (opme.

4.4 TlonroroBka HambOosee BaXKHBIX JIOKAIBbHBIX aKTOB (MPOEKTOB pEIICHUH COOpaHMid,
II€JICOBETOB, OPraHOB CAMOYIIPABJICHNUS, IPUKA30B, I0JI0KEHH, IPAaBUIT) 10JIKHA OCHOBBIBATHCS
Ha pe3yjbTaTax aHajJn3a OCHOBHBIX CTOPOH nestenbHocTH IOV, TeHaeHuui €€ pa3BUTUS U
CJIOKUBILEHCS CUTYyaLUH.

4.5. ITlo Bompocam mpuema Ha paboTy, IEPEBOJIOB, YBOJbHEHUH, IPEIOCTABICHUS OTITYCKOB,
MOOIIPEHUN WJIM MPUBJICYEHUS COTPYAHUKOB K AUCHUIUIMHAPHOW WJIM MaTepUaJbHON
OTBETCTBEHHOCTH M3JAI0TCS NIPUKa3bl, B cOoTBETCTBUM ¢ TK PO.
4.6. TIpoeKT JIOKAJIbHOTO aKTa MOJICKHUT 00s13aTeILHOM MPAaBOBOM AKCIIEPTHU3E U MPOBEPKE HA
JUTEPATYpHYIO TPaMOTHOCTh, KoTopbie mpoBoasaTcs OV camocrositensHO aHO0 € ydacTHeM
MPUBJICYEHHBIX CIEUUATUCTOB. JIOKaNbHBIA aKT, HE MPOILUEAIINI MPABOBYI 3KCHEPTU3Y, HE
MOJIJICKUT PACCMOTPEHUIO U IPUHSITHIO.
4.7. TIpoexT JOKaJbHOIO akKTa MOXET ObIThb MpeAcTaBlIeH Ha obcyxaeHue. DPopmbl
IIpeICTaBICHUs 111 OOCYXKAECHHSI MOTYT ObITh pa3IM4YHBIMH, HAIPUMEp, pa3MellleHrue MpoeKTa
JIOKAJIbHOT'O aKTa Ha HH(OPMAIIMOHHOM CTEH/I€ B MECTE, IOCTYITHOM JIJIsl BCEOOIIero 0603peHus,
Ha caiite JIOY, HampaBneHuWe TpOEKTa 3aMHTEPECOBAHHBIM JIMIIAM, MPOBEICHHE
COOTBETCTBYIOLIETO COOpaHUs C KOJUIEKTUBHBIM 00CYXKICHHEM IMPOEKTA JOKAJIBHOIO aKTa U T.1.
4.8. TIpu HEOOXOTMMOCTH JIOKAIBHBIN aKT IPOXOIUT MPOLIECYPY COINIACOBAHUSI.
4.9.Cpoku ¥ TMOPSAAOK pa3pabOTKU MPOEKTa JIOKATBHOTO AaKTa, MOPSJIOK €ro COIrJIaCOBAHUS
YCTaHABJIMBAETCS JJOKAJIBHBIM aKTOM IO BEJICHUIO Jenonpoun3Boactsa B [JOY.

V. Ilopsi10Kk NPUHSTHS U YTBEPKIEHUS JOKAIBHOI0 aKTa
5.1. JIokaJIbHBIN aKT, TPOLIEAIINN MPABOBYIO U JUTEPATYPHYIO IKCIEPTU3Y, a TAKKE MPOLEAYPY
COTJIaCOBAHUsA, MOJICKUT MPUHATHIO U YTBEPKIEHHIO pykoBoauteneM /JJOY B cooTBeTCTBUU €
VYcerasom J1IOY.
5.1.Jlokanpable akThl JIOY MOryT mNpHUHUMATBhCS PYKOBOAUTENEM, OOIIMM CcoOpaHueM
pabOTHUKOB, MEAArOTMYECKUM  COBETOM, OpPraHOM  TOCYAAapCTBEHHO-OOIECTBEHHOTO
ympaBjieHusl MO0 MHBIM opraHoMm camoympasienus JJOY, HafeneHHbIM MOTHOMOYHUSMHU I10
MPUHSTHIO JTOKAJIBHBIX aKTOB B COOTBETCTBUU ¢ YcTaBoM /IOY — mo mpenMeraM MX BeEHUS U
KOMIIETEHIIUH.
5.2.1lpy NpUHATUM JIOKAJBHBIX AKTOB, 3aTParvBAIOIIUX MpaBa OOYYAIOLIMXCS, YUUTHIBACTCS
MHeHue CoBeTa poauTeneil.
5.3. He moanexar NpyMMEHEHUIO JIOKAJIbHbIE aKThl, YXYAIIAIOIIKE MOJ0KEHHE paOOTHUKOB IO
CPAaBHEHMIO C TPYIOBBIM 3aKOHOAATEIBCTBOM, KOJUIEKTHBHBIM JIOTOBOPOM, COTJIALICHUSMM, a
TaKKe JIOKAJIbHbIE aKThl, IPUHSTHIE C HAPYIIEHUEM MOPSAKA yIeTa MHEHUS IPEICTABUTEILHOTO
oprasHa pabOTHHKOB.
5.4. Tlpowmenmuii npouenypy NpUHITHS JIOKAJbHBIA aKT yTBepxkAaeTcs pykoBogutesnem JOVY.
[Ipouenypa yrBepxaeHus odopmisieTcst 100 MOAMUCHI0, 1100 prka3oM pykoBoautens JOY.
5.5.JIokanbHbBIN aKT BCTYMAET B CHUIIy C MOMEHTA, YKa3aHHOT'O B HEM, JIM00, B CITy4yae OTCYTCTBUS
TaKOr0 yKa3aHMs, 110 UCTEUCHUHU [ KaJICHIAPHBIX JHEH C JaThl IPUHATHS JaHHOTO JIOKAJIBLHOTO
akta. JlaToil MPUHATHA JOKAJIBHOTO aKTa, TPEOYIIIero yTBepxacHus pykopogutenaem IOV,
ABJIAETCA JaTa TAKOI'O YTBEP)KIEHUS.
5.6. Ilocne yTBepXk AEHUS JIOKAJIBHOIO AKTa MPOBOAUTCS IPOLENypa O3HAKOMIIEHHS C HHUM
YYaCTHUKOB OOpa3oBaTENbHBIX OTHOLICHWH, Ha KOTOPBIX PACHpPOCTPAHSIOTCS MOJOKECHUS
JAHHOTO JIOKAJIBHOTO akTa. O3HaKOMJICHHE C JIOKAIbHBIM aKTOM O0(OPMIISETCS B BUJI€ POCIIUCH
O3HAKOMJISIEMBIX JIMII C YKa3aHHEM JaThl 03HAKOMJICHUS JINOO HA CAMOM JIOKAJIbHOM aKTe, JIN0O
Ha OTJEJILHOM JIUCTE O3HAKOMJICHUS, IPUIIaraeMbIM K HEMY, JTM00 B OTAEJIbHOM JKypHaJe.

V1. OdopmiieHne J10KaTbHOI0 AKTa

OdopmieHne JIOKaJbHOTO AaKTa BBHINOJNHSETCS B COOTBETCTBUM C  TpeOOBaHUSIMU
«["ocynapcTBeHHOW cHCTEMBI JOKYMEHTALIMOHHOTO o0ecrneueHust ynpaieHHus. OCHOBHBIE



nosiokeHuss. OOmue TpeOoBaHUS K JOKYMEHTaM U Cclyk0aM JOKYMEHTal[MOHHOTO
o0ecrieyeHus», a TaKKe HOPMaMHU

«YHUQUIMPOBAHHON CUCTEMbI JOKYMEHTAMH. Y HU(PHUIUPOBAHHAS CUCTEMA OPraHU3alMOHHO-
pacnopsaauTenbHol nokyMeHTanuu. TpeboBanus k opopmiienuto gokymentos. [OCT P 6.30-
2003" (yrB. ITocranoBienuem ['occranmapra Poccum ot 03.03.2003 N 65-ct «O nipusHSATHH H
BBEJICHUH B JICUCTBHE rocyJapcTBEHHOTo ctanaapta Poccuiickoit @enepanumn»). [Ipu sTom:

6.1. CTpyKTypa JIOKaJIbHOTO aKTa JOJIKHA 00€CIIeYNBATh JIOTHYECKOE PA3BUTHE TEMBI IIPABOBOTO
perynupoBanus. Eciu TpeOyercs pa3bsicHeHUE 1iefieil 1 MOTUBOB IPUHATHS JIOKATBHOTO aKTa, TO
B IIPOCKTE JIAETCS BCTYMUTENbHAS YacTh — nmpeamOyia. [ToiokeHrnss HOpMAaTUBHOTO XapakTepa B
npeamOyny He BkmoudaroTcs. HopmaTuBHble mpeanucanus oGOpMISIIOTCS B BUIE IYHKTOB,
KOTOpPbIE HYMEPYIOTCS apaObCKUMU IIU(PPAMH C TOYKOM M 3ar0JIOBKOB HE UMEIOT. [IyHKTBI MOTyT
MOJPA3NENIATbCd Ha TOIINYHKTH, KOTOpPhIE MOTYT HMMETh OYKBEHHYIO WM LU(PPOBYIO
HyMEpaLHuIo.

6.2.3HaunTeNbHBIE MO O00BEMY JIOKaJbHbIE AaKThl MOTYT JEJIUThCS Ha TJIaBbl, KOTOpHIE
HYMEPYIOTCSI pPUMCKHMH [TU(PaMHU U UMEIOT 3ar0JIOBKH.

6.3.Ecnmu B NOKaNbHOM aKTe MPUBOAATCA TaONULbI, TpaduKH, KapThl, CXEMbI, TO OHH, KakK
MIPABWIIO, JTOJDKHBI OGOPMIISTHCS B BHUAC NPUIOKCHHHA, & COOTBETCTBYIOIIME MYHKTHI aKTa
JOJIKHBI UMETh CCHUJIKUA Ha 3TH IPHIIOKEHUSI.

6.4. JIokabHBIN aKT C MPUIIOKCHUSIMHU JOJIKEH HMETh CKBO3HYIO HYMEPAIUIO CTPAHMII.

6.5. JlokanpHBIM aKT M3JIaraeTCsi Ha TOCYIapCTBEHHOM sA3bIke PD M NOJDKEH COOTBETCTBOBATH

JUTEPATypHBIM HOPMaM.

6.6. CTpyKTypa JIOKaJIbHOTO aKTa JOHKHA OBITh JJOTHYECKH 00OCHOBAaHHOM, OTBEUAIOIIEH LIETIsIM

U 3aJlayaM IIPaBOBOT'O PEryJIMPOBaHUs, a TaKKe 00ECleuMBaIOLIeH JIOTMYEeCKOe pa3BUTHE U

IIPaBUJILHOE TOHUMAHUE JTAHHOTO JIOKAJIBHOTO aKTa.

6.7. B NOKaJbHBIX aKTax NAIOTCA OINPENEICHUS BBOAUMBIX IOPUAMYECKHX, TEXHUUYECKUX U

IPYTUX CHEIHabHBIX TEPMHUHOB, €CIM OHM HE SBIAIOTCS  OOIIEU3BECTHBIMH U

HeynoTpeOiIsieMbIMM B 3aKOHOAaTenbcTBe Poccuiickoir @Denepallud M peruoHaIbHOM

3aKOHO/IaTEIbCTBE.

6.8. He nomyckaeTrcst mepenmuchbiBaHHE C 3aKOHOB. Ilpm HeoOXoaMMOCTH 3TO Jenaercs B

OTCBIJIOUHOM (hopMe.

VII. OcHoBHbIE TPpeOOBaHMSI K JIOKAJIbHBIM aKTaM

JlokanpHabie akThl JJOY M0OIKHBI COOTBETCTBOBATH CIICAYIOMIUM TPEOOBAHUSIM:

71 ITonoxenue AOJDKHO COACPIkKATh CJCAYHOIINEC 00s13aTeNbHbBIE PCKBU3UTHI: 0003HaYEHHE BHUaa
JIOKQJILHOTO aKTa; €ro HAaMMCHOBaHHE, TPU(BI: MPHUHITO, YTBEPKICHO, COTJIACOBAaHO, YYTCHO;
peFHCTpaLIPIOHHBIfI HOMEp, TCKCT, COOTBCTCTByIOI]_II/Iﬁ €ro HAaMMCHOBAHHIO; OTMCTKY O HaJIWU4YUU

IMMPUJIOKCHUA U COTJIaCOBAHU.

1.2 [IpaBuna nomKHBI cojaepkaTh CIEAYIOIIME O0s3aTeNIbHbIE PEKBH3UTHI: OOO3HAUCHUE BHIA
JJOKAJIbHOT'O aKTa, €0 HAaUMCHOBAHMUCE, I‘pI/I(I)I)I MPUHATHA U YTBCPKACHUA; TCKCT, COOTBCTCTBYIOIIII/II;'I
€ro HauMEHOBAaHUIO; OTMETKY O HaJMYUU MIPUIIOKEHUS, PETUCTPAIIMOHHBINA HOMED.

7.3. HNHCTpyKIMM H0IKHBI COIEPKATH CIEAYIONINE 00s3aTelIbHbIC PEKBH3HUTHI: 0003HAYCHHE BUIA
JIOKAJTHHOTO aKTa; €r0 HAaMMEHOBaHME;, TPU(MBI TPUHATHS U YTBEPIKIACHUS; TEKCT, COOTBETCTBYIOIITII
€ro HaMMCHOBAHUIO; OTMCTKY O HAJIMYWU NPUIIOKCHUS, pel"HCTpaLIPIOHHBIfI HOMCED.

7.4, PemieHuss nOMKHBI collepKaTh CIEAyIoIIHe o0s3aTeNlbHbIe PEKBH3UTH: O0003HAYeHHWE BHJA
JIOKAJIbHOT'O aKTa;, MCCTO U AaTy MMPUHATHUA, TCKCT, JOJLKHOCTD, (baMI/IJ'II/IIO, HMHHUIMAJIbI U ITIOAIINCH JIWIIA,

IIPUHABUICTO PCHICHHUE, OTTUCK II€YaTH.

7.5. Ilpuka3sl u pacnopstkeHust pykoBogutens JOVY H0mKHBI colepikaTh Cieayroliue
00s13aTeNbHbIE PEKBU3UTHI: 0003HAYEHHE BUa JIOKAJILHOT'O aKTa M €r0 HAUMEHOBaHHE; MECTO
U JaTy NPUHATUS, PETUCTPALIMOHHBIA HOMED, TEKCT, JOHKHOCTh, (JaMIIINIO, UHULIUAJIBI U
nonuck pykosoaurens JJOY. Ilpukassl u pacropsikeHus BeIMOMHAOTCS Ha Oi1anke JIOY.

7.6. ITpOTOKOIBI M AKTHI TOJDKHBI COCPKATh CICAYIOIINE 00s3aTeIbHbIC PEKBU3UTHI: 0003HAYCHHUE BHIA
JIOKAJIbHOTO aKTa; MECTO M JIaTy NMPUHATHA, HOMEp; CIIMCOK MPUCYTCTBYIOIINX; TEKCT, COJIEPHKAIIUN

MOBECTKY JHsI, ONMCAHUE X0JIa, TIOPSKAa U TPOLEAYPHl COBEPIIAEMBIX ONMPEAEICHHBIX (FOPHINYECKH
3HAYMMBIX ) AEUCTBUI TNOO OTCYTCTBUE ONPEAENEHHBIX (PAKTOB; JOKHOCTD, ()aMHIIHIO, HHUITAIIBI 1
IOAIIMCH JIUIa (J'II/ILI), COCTaBUBLIUX WJIM TPUHUMABIINX Y4aCTUC B COCTABJICHUU IIPOTOKOJIA UJIX aKTa.

7.8. Meronuueckue PEKOMEHJALIMU TOJDKHBI COJIEpXKaTh CIEAYIOie O0sS3aTelbHbIE PEKBU3UTHI:
0003HaueHNe BUJAa JIOKAJBHOI'O akKTa, MCECTO W JaTy MNOPUHATUA, €TI0 HAMMCHOBAHUC, TCKCT,



COOTBETCTBYIOLIMN €ro HAMMEHOBAHUIO U COACPXKAIIUKA yKa3aHUE HA BUJ, HAUMEHOBAHHUE U NATY
MPUHSITHS TPABIIT WM UHCTPYKIUHA, HOPMBI KOTOPBIX Pa3bsCHSIIOTCS, KOHKPETU3UPYIOTCS AN
JIETANU3UPYIOTCS METOJIMYECKHUMH PEKOMEHJAIMSAMU; JTOJDKHOCTh, (DaMUIIHs, WHUIMAJBI JIHIIA
(JTMIT), COCTAaBUBIIUX METOINICCKUE PEKOMEHIAITHL.

79 HpOFpaMMLI W IIaHBbI OOJDKHBI COACPXKATh CICAYIOIIUE 00s3aTeIbHbIE PCKBU3UTHI: 0003HaueHue
BUJa JIOKAJIbHOTO 4aKTa, MCECTO W [JaTy IMNPUHATHA, HAMUMCHOBAHUC MW TCKCT JIOKAJIBHOI'O 4daKTa,
COOTBCTCTBYIOIIHUEC €T0O HAMMCHOBAHUIO.

7.10. JTomkHOCTHAS! HHCTPYKIHS

JIomKHOCTHAsT MHCTPYKIMS paOOTHHKA JOJDKHA COJEPXKaTh CJEAYIOIIME paslenbl: oOIiue

MOJIOKEHUSI;, TpaBa, MPEIOCTABIIEMbIE PAa0OTHUKY U €ro OOS3aHHOCTH; B3aUMOJCHCTBUS;

OTBETCTBEHHOCTh 32 HEKAYECTBEHHOE M HECBOEBPEMEHHOE BBIMIOJHEHUE (HEUCIIOIHEHUE)

00513aHHOCTEH, PEYCMOTPEHHBIX TOJDKHOCTHOM MHCTPYKIHMEH; TpeOOBaHUS K paOOTHUKY.

7.11. Tlpu MOArOTOBKE JIOKAJIBHBIX aKTOB, PETYIHUPYIOIIUX COIHAIBHO-TPYJOBbIE OTHOLICHUS

(HampuMep, KOJUIEKTUBHBIN JOTOBOp, MpaBWja BHYTPEHHETO TPYIOBOTO paclopslika u Jp.)

CleyeT pyKOBOACTBOBAThCA PEKOMEHIALUAMU O HUX.

7.12. Cpenu nokanbHbIX akToB JIOY BeICITYIO IopHandYecKyro crry umeeT Ycras JJOY. [Toatomy

npuHuMaemMblie B JIOVY JiokanbHbIE aKThl HE JOJKHBI IPOTUBOPEUYUTH €0 Y CTaBy.

VIII. Ilopsiiok BHeCeHUsI H3MEHEHHI U TIONOTHEHUH B JIOKAJIbHbIE AKThI

8.1. B neiictByromue B JIOVY nokanbHBIE aKThI MOT'YT OBITh BHECEHBI U3MEHEHUS U JOTIOJTHEHHUS.

8.2. Ilopsimok BHECEHUS] M3MEHEHHUH M JIONOJHEHUH B JIOKanbHbIe akThl JJOY ompenensercs B

CaMUX JIOKaJIbHBIX aKTax. B OCTanbHBIX Cly4yasix U3BMEHEHUS U JOMOJHEHHUsI OCYIECTBIISAIOTCS B

CJIEAYIOLEM HTOPSAKE:

8.2.1. BHeceHue M3MEHEHMI W JOIMOJIHEHUN OCYIIECTBISIETCS B MOPSIKE, YCTAHOBICHHOM B

JIOKQJIbHOM HOPMAaTUBHOM aKT€, HA OCHOBAaHWU KOTOPOI'0 BHOCSTCSI N3MEHEHUS;

8.2.2. I3MeHeHus U AOTOIHEHHUS B JIOKAJIbHBIC aKThI: MTOJIOKEHUS, IPUHSTHIE 0€3 COracoBaHUS

C OpraHoM TOCYyJapCTBEHHO-OOIIECTBEHHOTO YIpaBleHUs (caMOyIpaBjeHHs), IMpaBuia,

WHCTPYKIUH, MPOTPAMMBbI, IIJIaHBI, PELICHUs], TPUKa3bl U pacnopsbkeHus 3aseayroiero [0V,

BHOCSITCA IyTEM M3AaHus NTpuKa3a 3aseayromero JJOY o BHECEHUH N3MEHEHUI WITH TI0TIOTHEHHI

B JIOKQJIbHBII HOPMATUBHBIN aKT;

8.2.3. V3MeHeHHs W JOTIOJHEHUS B TIOJIOXKEHHUS, TIPUHSTHIC TOCIE COTJIACOBAHHS C OPTaHOM

roCy/IapCTBEHHO-OOIIECTBEHHOTO YIIPABJICHHS (CAaMOYMpPABICHHsI), BHOCATCS MyTEM W3IaHUS

npukasa 3aseayromero /JJOY o BHeceHMM M3MEHEHMI WM JONOJHEHUN B JIOKAJIBHBIA aKT C

MpeABAPUTENBHBIM MTOJTYYEHUEM OT HETO COTJIacusl.

8.3. 3MeHeHus ¥ IOTIOJTHEHUS B JIOKAJIBHBIN aKT BCTYIAIOT B CHITY C JaThl, YKa3aHHOH B IIPHUKa3e

O BHECEHMM HM3MEHCHHMU WM JOINOJHEHHUW B JIOKAJIbHBII HOPMAaTUBHBIM aKT, a B Clly4yae

OTCYTCTBHUS YKa3aHMS B HEM JAThl — IO MCTEYEHUU 7 KAJICHJIAPHBIX THEW C JaThl BCTYIUICHUS

MpYKa3a O BHECEHUW U3MEHEHUI WIIA JTONIOJIHEHUHN B JIOKAJIBHBIN aKT B CUITY.

8.4. I3meHeHus W JOMOJHEHUS B TNpPENNUCaHUs W TpeOOBaHUS, MPOTOKOIBI U aKThl,

METOANYECKUE PEKOMEHAAINH, aKThl O MPU3HAHUM JIOKAJIbHBIX AKTOB, YTPAaTUBIIUX CUITYy, HE

BHOCATCS.

IX. 3aka0uuTeIbHbIE MOT0KEHU S

9.1. Hacrosimiee [TonoxeHne npuHUMAaeTCs ¢ y4€TOM MOTUBUPOBAHHOT'O MHEHHUSI TPO(COI03HOTO

komutera JJOVY.

9.2. [TonoxxeHue BCTyMaeT B CUITy C MOMEHTA €ro YTBEepKIeHUs 3aBeaytomum JJOY.

9.3.1lonokeHue yrpauMBaeT CHILY B Clydae NPUHATHS HOBOTO [107105KEHUS O JIOKAIbHBIX aKTax.

Bormpocsl, He yperynupoBaHHble HacToAmuM [lonoxkeHneM, moasie)kat yperyaupoBaHUIO B

COOTBETCTBHUH C ICUCTBYIOMMM 3akoHoAaTesibcTBOM PD, YceraBom IOV 1 MHBIMU JIOKAJIbHBIMU

HOpMaTUBHBIMU akTamu [JOVY.



